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Annexure |

15t Efficiency bar Examination for Grade 111

1.

Land

Acts, Regulation and Orders Sub No (01) | Time — 03 Hours

100 Marks

Land Development Ordinance

a. Mapping Out.

b. Land Kachcheri Procedure.

¢. Nomination

d. Succession

e. Cancellation of Permit / Rent

State Land Ordinance

a. Method of Disposition

b. Recovery of Annual Rent

c. Cancelling Documents

Recovery Possession Act

Procedure for Recover the Possession of State Land.
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Annexurell

2" Efficiency bar Examination for Grade 11

01. | Office Administration and | Sub No (02) Time — 02 Hours | 100 Marks
Establishment Code
02. | Accounts and Financial Regulations | Sub No (03) Time — 02 Hours | 100 Marks

01 | Office Administration and Establishment Code

This paper will be based on the following chapters of Establishments Code.
Chapter |1 :- Recruitment Procedure and Appointment
Chapter Il :- Transfer

Chapter V :- Release, Reversion and Termination of Employment.
Chapter VIII :- Overtime, Holidays, Holiday pay and Allowance.
Chapter XII :- Leave

Chapter XII1 :- Railway Warrants.

Chapter X1V :- Travel on duty within the island.

Chapter XLVII :- General conduct and discipline.

Chapter 1V :- Grant of monthly pay, Temporary status, Permanent status and Pensionability.

02 | Accounts and Financial Regulations

l. Consolidated Fund.

. Annual Estimates

1. Variation in the Annual Estimates

Authorization, Approval and Certification of Payments.

Certification of Payments.

Delegation of Functions.

Losses and Waivers.

Procedure relating to Receipts, Custody and disposal of Public Funds.
Dishonored cheques.

Payments Procedures.

IV. | Accounting Officer, Chief Accounting Officers, Revenue Accounting Officers,

V. Security of Public Money.
Board of Survey
Counterfoil books

Imprests

Bank accounts
VI. Works and Services — Construction Departments
VII. | Procedure in obtaining supplies, custody and verification of stores.
VIII. | Contracts — Deviations from tender procedure.




